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o 7.1.7(5) - Provision for inquiry and information: Human assistance, reader,scribe, soft copies of reading material, screen reading

Marwadi university folows the policy - o.M. No.3402 I20I s-DD-[r dated 29.8.20rg ofMinis]ry of sociar Justice & Empoweiment, Department of Empowerment of persons
with Disabilities, New Delhi received through i"tinr"try of HRD, New Delhi ,"g"rii"g"Guidelines for conducting written exairination ior persons with BenchmarkDisabilities". The same is attached herewith.
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The Registrar,
All Universities/Deemed to be Universities

Sub: - Guidelines for conducting
Benchmark Disabilities.

Encl: As above.

January, 20'lg

I I tmt zots

written examination for persons with

Yours sincerely,

(.Rajnis Jain)

Sir/Madam,

.. ^ .--IJ,9 yndersigned is directed to foruvard herewith a copy of the O.M.
No-3402/2015-DD-ilr dated 29.8.2018 0t Ministry of social Justice &
Emporrve.rment, Department of Empowerment of persons with Disabilities,
New Delhi 

,received 
thror.rgh Ministry of HRD, New Derhi regarding ,,Guiderines

tor conducting written examination for persons with Benchmark
Disabilities". The centrar Government (D/oEpwD) has raid down theGuidelines fo-r.conducting written examinaiion for persons with Benchmark
Disabilities, 20i 8 in supersession of the earlier Guidelines issued vide oM
No. F. 1 6-'l'l 0/2 003-DD. I I I dated 26.02.20 1 3.

are requested to take immediate action as per the aboveguidelines These guidelines may also be circulated to the constituent and
afiiliated colleges for strict compliance.
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is no nccd,for fixing separatc critciir ,foltiguldrrand 
cornperitivc

_ Mflbtty of Sochl Jurtlc & Erporvcrncrr
Dcpertmcat of Etrtpowcrmlot of of pcrsouc riti pl_Urffu* fDivyergiro)

&,

Pt. Dccndtyal Aaryodaya Bhawan,
. Complex. Ncw Delhi - l 10001

Datcd: the Zgtuerlsl ZOrA

Subjcct Gui
for Persons with BenchmarkDisabiliries

The undersigncd r5 dirctcd to say tha thi< Departmcnt had issuod rhegui&lines for conducring wr.i[en examinalion for pcrsons with disabilities defined intcrms of crstwhile pcrsons wirh Disabilities @qual Opportunities, Protmtion forRights and Full partic ipationI AcL 19f5 vidc elr{ No. I6-,I0/2003-DD"III darcd26/A21208. Thc DcpBrtmcnt lnt constitutcd r CoqmiUec undcr thc Chairmrnsh ip ofSccrctrry, DEhrD in March, 2015 to rcvien, the said guidelines bascd on tie jssues
nised by Union public Scrvicc Commission aqd others. Meanwlrile the CentralCovernmc nt enacred thc Rigits of Pcrsons with Disabi litics Acr, 2016 {RpwD Act,2016 ) which caruc into force from I9.04.20t7. Tbe Act provides fm rescrvation inCnvrrummUobs Jorpcrsons-*ith hrnchmcrl,6ljsa!itj1 dcfne&ua&r-ecction 2(r) of thc said Act-

les as

. Based on,ihc fnrdiigs of Uc 
.bomrnittce, 

&p.Centlal Govemmeot hercby lays. do*n the reviscd guidclines for conducting .,rri6aii exi.minarion f". p**, 
" irf,bcnchms* disabirities in supcrsession of r{ caricr g,iderines issued vide oM No.16lt0/200i-DD-rU datcdi6/i2nOr: A,tnU..' -

t ?.:t: -'i.",,i r/, -...--:a----' ,-,.- --
I. .- Ihcsc guidelines ,nay 6c callcd hf. +t3uidcliocs:.{or:<oriilucting *rinenexanination for pcrsoos witfi bcnchrnart flistbilities20I8,r...,: .. : .

II' There should be a uniform iurd compreheosive poricy across lhe cour.v- ibr.pcrsons. wirb. beachmark ,di$biliri6 for writre,, c*iuninatloo 
"ljrg 

lirrJ ,"";r*
improvement in technology and new avcnucs qpctrcd to the persons wrth bcrrchmark
disabilitics. providing a level playing,nela. fotry;*houtd also hiw ge.,<ibiliry ro

Ill. There
e.xarninarioos. ;.,

)\rt
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In case of persons wirh trnchmarli disab,ities in rhe carcgorl of hri'dness.locornotor disability (both amr affected-BA) aad cerebral palsy. the faciiiry r.rf
scribe/reader4ab asistant shall be given. if so desired by ttrc pcrson.

of otrer catrgory ofpersons wirh benchmarr disabirities, rhe provisionof scribe/readerllab assistairt can be alowed on production of a certificare ro the effe*rfiat tie person conccrnsd has ptpical iimitatron id, wdte, and scribe is esscntiar towrite cxamfuafion on his bchalfl, from the Chiel Medical Officer/Civii Surgeon/Medicer superirtendent of a Govcrnmcnr heartrr carc instirurion as pcr profonna atAPPENDIX-I.

V''.. 
. 
Ifr: €ardidsre , 'shoutd have ttre , discretioa of - opting for his ownscribe'/reader/rab assistarr .or rcqucst thc 'Er.aiiiriition sod, a. the sanre. Thecxamining body niay also idr"rdf; .the 

scribd icadcr^ab ,oir*, ,o **te pa'rels at theDisnalDivisiutl S&re.levcl es per the ,*qrira*; oi n, o"U*,ion. In suchinsfanccs the candidstcs slrotrld be attowcd to;;;;;;;;;;";;
examination so drtt dti cardid'rcs get a chahcc go chccft ,oi 

"..,& whetfier the scribeis suitable rx not

vrlt Pt^ryy ivrffr.benc,hryrartdirabjlities"sholrd rp:given. as far as g>ssibre, rheoption of choosing rhe mode for ufting *" ._r*irrrirri ,.n. ,n ,,,r,,. or in riecomputer or in rarge prinr or: wcn b-v recording trre arr"*.r* as ttre exnrnining bodies

3t,r
Page 2 ol.6 ,..

IV. 'fhc faciliry of Scribe4{cader/Lab Assishnr should bc alloiycd lo ao} pcrson .

wirh benchmark disabiliry as defined. under se{rio, 2{r) of the RpwD Ac! l0 ib &nd ,^has limiration in rvriring including thal olspeed ifso desired by trim/hcr.

' - '' "' w' -'-rn 'ceqe,Jte -sraminiqglody nrovides the sciibc/readeri rcb assistant, it sha, 6e .ensured that quatificaticn of dre scribe shourd not be m.re than the minimumqualificarjon crircria of 
,S!_-.p1r+p"Aon Uowrre., the qua,tificalion of ,frJssribe/reader shoutd always ;I *;;;;:.'-,.:::-1"',. .. "e. .-;:,ly.l ,TT*culateorabovc.

ln case the cendidi
scribeshourdo."***'[,'jJ#ff ##f, i';.,".;:";H:i"r_,,:;.:ff ;: j,:::The pcrspns yje^henchp"arkdjsabititics 

"rrfiiJ;; scnber.reader shoutd si:irsr;tdelails of the own soribe as pcrprqfo"-o*"*afitXOX-., tt ,,.",. -, ..,,. .. ! ,;

'.i .,i; ,r; ,
VIl. , ,I}s,re ;sho,9ld , ,rtro: ..rg,,r,I].,*ilit ity .tB, ,.****,r, an1, ..chalgc 

inscribe/rcader/jsb ,assisrant . in rase 
"of.r&ergeacy.- ,The . candjdares shouid aiso beallowed Io taf,e n.gre rha4 9n9iqq.dbcr'r"rd.r;.*.iti;;ifi.*, prp.o.speciaflv forIanguages. However, therc eao be ontyon. sciUe;;;;, .. :



c8rl easily mrke usr ofaechnol$Iy tr) sonvsrt question pape, in large pri{ts, e-1.\1. u.Bmille anrj can also convert Br.aiile text in English or r*glonal languagc;.

fi. In case. the persons rrith benchmark dtsabiiities are allc*ed ro rakcexaftination on c(rrnputer sysft:nr, (rcy should be allerrved lo check thi: co.npurersystem ooe day in advance so that the problems, if any in the sollwaft?syste.r couldbe rectified. Use of own cornputer/lapop shqrld not be allowcd for takingexamin'rion' However, enabring arcessories for rte computer based exsrninsrion.,;
such as keyboard, cu.sromized mouse etc should be allowed.

x Thc proccdure of avairing rhc facility of scribc shourd be sirnprified an, the
necessary detairs sfiourd be rccorded at the time of filring up of the forns. .I,ereafrer
t,,e cxamining body shou,rd easure avairabiriry ofqucstl'on p'pers in the formar optedby tbc candidatc as well as suiuble saning artalgcmcnt for givng cxam.inarion.

)o' The disability ccrrificarc issued by trre compcrenr medical authoriry &t anyplacc should be aecepted across fhe county.

)flL The word *extfa rimc or addiriorar time" drct is bcing cu*entry uscd should bechanged to '"compcilsrtory tir:oc' and rhe same sfrourJnot bc ress than 20 minures perhour of cxaminaion for pcrsons who are alro*ed usc of scrihgrradcrrab ersisrlnr. Arl&e candidates with bcncrrmark disabiliry not ava,ing thc fac,iry of scribe may beallowcd addidonsr timc of minimum of one hour for Jamination of .r rroun duration.' ^Ja-casc*6e duration'of thc examination * *esr tr, *,lr'ur.-dren the dr:rati,on of . .

additional rimc should be allourcd on pr**ata basis. AddirionuJ ti,,. 
"hou,J 

not be lessthan 5 rnirutcs and should bc in &e muhiple of 5.

XIII" The candjdates should be allowed to use assis{ive devices like talkingcalculator (in cases wherc carcurat,rs o. utto*"0 ro. liring "o-r1, taiior rizme,Braillc slate, ab,ac,s, geonrety Icit. Braillc **sr.lig tape and ,ugrncnaativecommunicarion d*ices like coannunicrripn cfrart aod clcrtrocic devices. .

XIV- Prope. seating arrangemart (prefoabry on tte ground floor) shourd be maccprior lo the commencemcrt of examination to aroid 
"Ln,rion or distraction rluri'gnc aay.of iir. e.am. The time of giving 6c qucstion pf,peni should be mar*,eriaccuratcly and *mcry sup.pry of sr:gpremcntary papers,shourd bc ensurcd.

xv' As far as pc;sibre' the qxaraining bo$y *rould also provide readrag rnareriar rrr

H,::'.[::l bl,:,.,..,,"0r* r" 
"r"s 

;dtJG;'iea,Jing soft w a.. rbr ope nDoox. examlnation. sirnirarry onrini examurarion shourd be in acccssibic tb.*ur ,,.web$ites' qucsrion papers and an o*rer study rut$fifil srrouil u" acce$ibre as per rheirfercatioual staa&rdr Iaid doqe',tn .this regardl . -. . , -. 
, : . 

-

pagetof6.



XVl. A.ltemative objecrirc guesra$ns in lieu of d€scriplivc qursllon-s shouid be
provided for Hcarilg-Impaired pe$orrs, in addition ro 1e exristing policy of giving
alternalive quesrioos in lieu oi questions rcquiring visual inpuis. for persons wrth
\rrsual Impairmcnl.

XWL As far as possible the erarninaaion for persoas wirh disabilities shoulJ k hsl<J

al the ground floor. rhe cxatnination ccntr", shoord he accessibre for persons wirh
disgbilities.

J".i^'--^*__,-;".- __"*{DJ(.Jrofitg_:.
Uadcr Scadrrl. ro the Govtrnmenl of lndir

Tete. No. 14369059

o I'a I l M-rnistrie_s/Department.

2. Sccrctary,,[.[PSC, Shstljaha, Roa4.New Delhi-

Paga 4 at 6

2' It is requested to erBurc that thc above guiderines ore scnrpurously tblrowed
while conducring exarninafio,r for persons with benchmart disabi.lities. All the
rccnritment agencies, AcodemicvE:raminetion Bodies rtc. under thc admiaistrarive
control of eaeh MiaistryDeaparrmmt may bc advised apprqpriately to erliure

:oorelis*c€ of implemeating thcse gurdelincs. Action takcn ia this rcgard rnay k
intimrtcd ro this o$ce.

3 rhe abovc guiderines arc issued witlr &e approvar of Hon'brc Minisrer (sociar
Justice & Empowcrment).

Yours frithfully.

To

.3, -Clairmg, SsC, tstockNoJ2, CCgggfpFt Lp*j {og Ngwrftriri.r 10001

4. Cha:rrna!. Lrni!,ersity Srartl, Comrnission wit! a rcqucs io issue ncccssar]ifftrltctiois to all i.rniversitics including Decrncd Univenities for compliance.
i. .., _ ,1, .i

5. Chairmaa, Raitrvay Board

6' AII Nati.nar-Instit t& ahd'RCI unrer administirtjve cortror of Dcrartnenr of

fl;,-:lermenl'o, 16"*,Y*,rilil;;; (Dj;#'-,. #;,# ;Jffi:l:I
'| . -; lr.. - '!, :. - .. *. .;

Copy for irfornalioo to: CCpb, Sarnjini Bhawan . Bhaewan Dass Road. New Delhi

L1



APPE{DIX. I

te

I nrs ls to ccrtify that, t have cxamincd MrlMs/Mrs

(name of tfre candidate with disabitity), a pcrson
wirh (iuturc and percentage of disability as
mendoncd in thc certilicate of disabilitlr), S/o/D/o
a resident of

(ViIagE/ District/Sts tel
and to state that

*riting cap.bili tics

he/chc has physical limitation which hampcrs his/her
oring to his/her disability.

Signature

Chief lrcdical O&cerrlCiril Sru3Eoo/ Mcdica.l Supcrintendent of a

Gorrcmgrent hcalth carc ins6 tion

Na.oe & Designation.

Namc of Gonremracat ldocpitrtlHcaltlt Care Ccntre with geal

Placc

Date

Notc:

Ccrtifica& shoujd be grven by a specialist of the relevanr strea&/disabiliry
{eg. Visual impairment - OphthaJmologist, LcorDoGor disability _ kthopaedic
spcciajist/pMR).

P.It5o{a. 6kl



IPPEtrDf,K. N ^

I,ctter of Uadertatfuc for Urlas Olwn _scribe

I
a candidate wirh (narne

of the disabi.lig appcarins for the (name of the
exaaainatioai bearing RoU No.

(namc of thc centrEJ in the Districr

(namc of the Srate). My
oualif catj. n i" _

I do hcrcb1r Etate that (name of the scribc) will
provide the service of scribe/readcr/rab assistaat fior thc undereigrred for
taking the aforesaid crsmination.

. do _66rgp, underrake lhar &is qualification is
ca-rc' subsequently it is found that his qr rqt;fication is nor as d.ccLarcd by rhe
undercigned and is bErond my qua.lifrcation, I chall forfeit my righr to Lhe
post and claime rclating thcrcto.

(Si8nature of thg candidatc c^th Disabiliry)

Place

at

Date:

ahPage 6 of 6
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MARWADI UNIVERSITY
Rajkot, Gujarar 360003

(Established under Gujarat Private Universities Act no. 9 of 2016
M U/Exam/Notif ic ationl 2OLO / t5

Guidelines for persons with Benchmark Disabilities

(A) Who can avail the facility of a WRITER:

' A candidate who is physically/mentally challenged / disable and not in a position to write
his / her exarnination on his / her own.

. A candidate who is permanentl) orthopedically challengerJ OR orthopedically injured
in such a manner that he / she carrnot seat and write his / her exarrination on his / her own.

. A candidate who is not in a position to write ltis / her examination because of
such accidental injury on his / her lore hand ( writing hand ; or his/ hcr disability may be a
hindrance in ability to write the exarnination

(B) Documents required to avail facility of a WRITER
. Request letter from the candidate to avail such facilitv of WRITER for his / her

Examination along with Certilicate duly signed Ly the Civil Surgeon /
Residential Medical Officer of Government Hospital regarding the disability and / or
injury and its due consequences with clear recommendations to avail facility of a
WRITER for his / her Examinations.

. Details of the person who gives concem to be a WRITER ( like complete biodata, ID
proof, educational details,tlo relationship certificate with undertaking as per Appendix-l )

(C) lmportant conditions for the WRITER
. A person who is going to be rhe WRITER of a physically challenged / disabled/

injured candidate should not be in his / her blood relation direcrly or indiiectly.
. The WRITER should not be more than the minimum qualification criteria of the

examination of the candidate, who is going to appear in the examination
conducled by the University. The qualification of writer should be one step below the
qualification ofthe candidate taking the examination.

o The wRITER will write only such matter as an answer which is narrated by the candidate
at the time of examination.

o Physically challenged / disabled/ injured candidate may not be permitted to change his
iher WRITER during the span of the whole examination, however under unavoidable
circumstances if arises, Principal/Dean of the institute is required to submit details to the
Controller of Examination for the knowledge and permission.

(D) Other facilities towards enhancement of the physically Challenged /
Disabled Candidate

. Depafiment will anange separate block at ground floor (if required) for such
Physically Challenged / disabled Candidate who is going to appear in the
examination with pre - sanctioned WRITER

o ln case of orthopedically injured, disabled candidate his / her attendant / assistant other
than WRITER will be allowed only up to the entrance of the exam hall and as the
candidate secures his / her seat attendant / assistant has to leave the premises thereof.

. Parents / Guardian of such Physically challenged / disabled Candidate will fumish all
contact details to the hincipal/Dean of the institute so in case of emergency principal
will be in a position to contact.

(E) Ceneral out lines stated in (A) to (D) are subjected ro modillcation as and when such
c ircumslances will arise.

Ma
-rm

ruadi \versity

Controller of Examinalion



MARWADI UNIVERSITY
Rajkot, Gujarat- 360003

(Established under Gujarat Private Universities Act no. 9 of 2Ol 6)

(name and semester

of the disability)

of examination

APPENDIX- I

appearing for

bearing Roll

I , a candidate

wirh

the

(name

No._. My qualiticarion is

I do hereby state that (name of
scribe/reader) will provide the service of scribe/reader for the undersigned for taking the

aforesaid examination.

I do hereby undertake that his qualification is tn case,

subsequently it is found that his qualification is not as declared by the undersigned and is

beyond my qualification, I shall forfeit my right to the post and claims relating thereto.

(Signature & Name of the Candidate with Disability)
Place:

Date:

Documents to be enclosed:

o certilicate duly signed by the chief Medical ollicer/ civil Surgeon / Medical
superintendent of Government HospitauHealth care with clear recommendations to
avail facility ofa Scribe for his / her Examinations

o Scribe/Reader's lD proof, educational details, No relationship certificate with the
candidate

Letter of Undertakine for Using Own Scribe/Reader

tr


